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CHAPTER 3
CAPITOL COMPLEX OPERATIONS

IAC 5/15/02

401—3.1(18)  Definitions.  The definitions contained in Iowa Code section 18.1 shall be applicable to
such terms when used in this chapter.  In addition, the following definitions shall apply:

“Capitol complex” means an area within the city of Des Moines in which the Iowa state capitol
building is located. This area includes the state capitol building and all real property and appurtenances
thereto owned by the state of Iowa within an area bounded on the north by Interstate Highway 235, on
the east by East 14th Street, on the south by the northernmost railroad tracks and on the west by East 6th
Street.

“Dangerous weapon” means any instrument or device designed primarily for use in inflicting death
or injury upon a human being or animal, and which is capable of inflicting death upon a human being
when used in the manner for which it was designed.  Additionally, any instrument or device of any sort
whatsoever which is actually used in such a manner as to indicate that the person possessing the instru-
ment or device intends to inflict death or serious injury upon the other, and which, when so used, is
capable of inflicting death upon a human being, is a dangerous weapon.  Dangerous weapons include,
but are not limited to, any offensive weapon as defined in Iowa Code section 724.1, pistol, revolver, or
other firearm, dagger, razor, stiletto, switchblade knife, or knife having a blade exceeding five inches in
length.

“Facilities”  means the capitol complex buildings, grounds, and all related property.
“Memorandum of understanding” or “MOU”  means a written agreement that specifies terms, con-

ditions and any related costs.
“Public” means a person on the capitol complex who is not employed by the state of Iowa.

401—3.2(18)  Security.
3.2(1) Dangerous weapons.  No member of the public shall carry a dangerous weapon in state

buildings on the capitol complex.  This provision applies to any member of the public whether or not
the individual possesses a valid Iowa permit to carry weapons.  This provision does not apply to:

a. A peace officer as defined in Iowa Code section 801.4 or a member of the armed forces of the
United States or of the national guard, when the person’s duties or lawful activities require or permit
possession of a dangerous weapon.

b. A person possessing a valid Iowa professional permit to carry a weapon whose duties require
that person to carry a dangerous weapon.

c. A person who possesses a dangerous weapon for any purpose authorized by a state agency to
further the statutory or regulatory responsibilities of that agency.  An authorization issued pursuant to
this paragraph shall not become effective until it has been issued in writing to the person or persons to
whom it applies and until copies of the authorization have been received by the director and by the
commissioner of public safety.

d. Members of recognized military veterans organizations performing honor guard service as
provided in 2001 Iowa Acts, chapter 96, section 1.

Violation of this subrule is a simple misdemeanor, pursuant to Iowa Code section 18.10, and may
result in the denial of access to a state building, filing of criminal charges or expulsion from the grounds
of the capitol complex, or any combination thereof, of any individual who knowingly violates the sub-
rule.  In addition, any weapon found in possession of a member of the public in violation of this subrule
may be confiscated.  Charges may be filed under any other criminal statute if appropriate.  Officers
employed by or under the supervision of the department of public safety shall have the authority to
enforce this subrule.  Peace officers employed by other agencies shall have the authority to enforce this
subrule at the request of the commissioner of public safety or in response to a request for assistance
from an officer employed by the department of public safety.
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3.2(2) Building access and security.  The department of general services and the department of
public safety shall take reasonable and appropriate measures to ensure the safety of persons and prop-
erty on the capitol complex.  These measures may include, but are not limited to, the following:

a. Requiring any member of the public entering a state building on the capitol complex to (1)
provide identification upon request; (2) allow the member of the public to be scanned with metal de-
tecting equipment; and (3) allow any parcel, package, luggage, purse, or briefcase that the person is
bringing into the building to be examined with X-ray equipment or to have the contents thereof ex-
amined, or both.

b. Requiring any member of the public who is inside a state building on the capitol complex out-
side normal business hours, other than when the building or portion of the building is open to the public
during a scheduled event, to provide identification and to state the nature of the person’s business in the
building.  A member of the public who is in a state building on the capitol complex outside normal
business hours, other than during a scheduled event, and who does not have authorization to be on the
premises may be required to exit the building and be escorted from the building.

c. Limiting public access to state buildings on the capitol complex to selected entrances.  Access
to each building through at least one entrance accessible to persons with disabilities shall be main-
tained.

d. Limiting hours during which public access is allowed to state buildings on the capitol complex.
Hours during which public access is allowed shall be posted at each entrance to a building through
which public access is allowed.

e. Confiscating any container including, but not limited to, packages, bags, briefcases, or boxes
that are left in public areas when the state building is not open to the public.  Any confiscated container
may be searched or destroyed, or both, or may be returned to the owner.  Any container that is left unat-
tended in a public area during hours in which the state building is open to the public may be examined.

Violation of this subrule is a simple misdemeanor, pursuant to Iowa Code section 18.10, and may
result in the denial of access to a state building, filing of criminal charges or expulsion from the grounds
of the capitol complex, or any combination thereof, of the individual who knowingly violates the sub-
rule.  Charges may be filed under any other criminal statute if appropriate.  Officers employed by or
under the supervision of the department of public safety shall have the authority to enforce this subrule.
Peace officers employed by other agencies shall have the authority to enforce this subrule at the request
of the commissioner of public safety or in response to a request for assistance from an officer employed
by the department of public safety.

3.2(3) Access barriers.  The director may cause the temporary or permanent placement of barri-
cades, ropes, signs, or other barriers to access certain parts of state buildings or grounds.  Unauthorized
persons beyond the barriers may be removed with the assistance of officers of the department of public
safety or charged with a criminal offense if appropriate, or both.

401—3.3(142B)  Smoking.
3.3(1) Use of tobacco products is prohibited in all executive branch space in capitol complex build-

ings including tunnels and enclosures, unless otherwise designated by appropriate signs.  The secretary
of the senate, the clerk of the house and the court administrator are responsible for areas under their
control.  It is the intent of the department to post signs at the entrances to capitol complex buildings to
publicize this rule.

3.3(2) Smoking is prohibited outside capitol complex buildings except as permitted by the director
in designated areas or outside structures.  The department will post signs at designated outside smoking
areas.

This rule is intended to implement Iowa Code chapter 142B and Executive Order Number 68 signed
November 23, 1998, by Governor Terry Branstad.
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401—3.4(18)  Use and scheduling of capitol complex facilities.
3.4(1) Scheduling conference rooms.  Conference rooms, auditoriums and common areas within

the capitol complex are for use by state agencies, boards and commissions for authorized purposes
only.  Arrangements may be made by contacting the agency responsible for scheduling the facility. The
department of general services is responsible for scheduling all common areas not under control of
other agencies.  Questions about usage shall be resolved by the director of the responsible agency.
General questions about scheduling may be directed to the department’s customer service center at
(515)242-5120.

3.4(2) Legislative and judicial building contacts.  The secretary of the senate, the clerk of the house
and the court administrator are responsible for areas under their control. Common areas in and around
the Capitol Building are under the control of the department of general services.

3.4(3) Iowa Historical Building events.  Scheduling of events by the public as well as by state agen-
cies, boards and commissions to be held in the Iowa Historical Building will be coordinated by the
department of cultural affairs.  Groups or individuals wishing to use the Iowa Historical Building for an
event should contact the Facilities Coordinator, State Historical Society of Iowa, Iowa Historical
Building, 600 East Locust Street, Des Moines, Iowa 50319.

3.4(4) Event request.  State agencies or the general public may request use of capitol complex facil-
ities, grounds or parking lots for public events by contacting the director and completing an application
provided by the department.  This shall not be interpreted as an infringement on the right of assembly
and petition guaranteed by Section 20, Article I, Constitution of Iowa.

a. The director shall notify the applicant of approval or denial to use the requested areas.  Notifi-
cation of approval may take the form of a letter to the event sponsor(s) or a memorandum of under-
standing (MOU) signed by the director and the event sponsor(s).  The MOU specifies the conditions
under which the event will take place.

b. The director may allow events if appropriate security and supervision are provided and the di-
rector determines that granting the approval is consistent with the underlying purpose of these rules
and that the public interest so demands.

c. Approval for the event may contain such terms and conditions as are consistent with the
protection, health and safety of occupants of the buildings and visitors to the capitol complex as well as
preservation of the buildings, facilities, and grounds.  The approval may also contain limitations on
equipment used and its location, and the time and area within which the event is allowed.

3.4(5) Refusal of usage.  The director may refuse to allow use of the facilities that, in the director’s
judgment, would be disruptive of official state business or of the public health, safety and welfare, or is
inconsistent with subrule 3.4(4).  The director may consider such factors as recommendations of the
department of public safety, previous experience with the requesting group or other events similar to
that requested.

3.4(6) Liability.  Any state agency or public group granted permission to use the capitol complex
facilities shall be responsible for any damage occurring during the event.

a. Prior to granting approval, the director may require the requesting group to acquire liability
insurance in which the “State of Iowa” is named as an additional insured to protect the state.

b. As a condition of granting approval of a request for an event at the capitol complex, the director
may also require that a damage deposit or bond be posted by the group making the request.  The director
may require the filing of a bond payable to the director in an amount adequate to cover costs such as
restoration, rehabilitation and cleanup of the area used, damages and other costs resulting from this
event.  In lieu of a bond, an event requester may elect to deposit cash equal to the amount of the required
bond.

3.4(7) Event cleanup.  Any state agency or public group granted permission to use the capitol com-
plex facilities shall be responsible for a thorough cleanup after the event is concluded.  All debris and
animal waste shall be removed.
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3.4(8) Alcoholic beverages at events.  Consumption of alcoholic beverages, as defined in Iowa
Code chapter 123, is not permitted on the capitol complex except for special events in the Iowa Histori-
cal Building, 600 East Locust Street, with the prior written approval of the director and the director of
the department of cultural affairs.

3.4(9) Distribution of literature.  Permission to distribute literature on the capitol complex grounds
or in state-owned or occupied areas of leased buildings in metropolitan Des Moines must be obtained
from the director.  The director may designate specific locations from which literature may be distrib-
uted in order to ensure control of litter, unobstructed access to public buildings and the conduct of pub-
lic business.

3.4(10) Private parties.  No state-owned facilities, equipment or state personnel shall be used for
such events as private parties, weddings, demonstrations, and rallies without the prior written consent
of the director.

3.4(11) Access hours.  Public use of state buildings is restricted to normal office hours.  Hours dur-
ing which public access is allowed shall be posted at each entrance to a building through which public
access is allowed.

3.4(12) After-hours use.  After-hours use of capitol complex buildings is restricted to use by state
agencies and must directly relate to the mission of the state agency sponsoring the event.

a. For all buildings except the Capitol Building and the Iowa Historical Building, normal office
hours are 7 a.m. to 5 p.m., Monday through Friday.  Buildings are closed to the public on weekends and
state-designated holidays.

b. For the Capitol Building, normal office hours are 6 a.m. to 6 p.m., Monday through Friday,
except that if a legislative session lasts past 6 p.m., the closing hour is extended until one-half hour
beyond the session’s end.  Weekend hours of public access shall be posted at public entrances.  Inqui-
ries regarding the hours the building is open may be directed to the information desk at (515)281-5591.

c. For the Iowa Historical Building, normal office hours are 8 a.m. to 4:30 p.m. every day, exclud-
ing weekends and holidays.  The Iowa Historical Museum and the State Historical Library, located
within the Iowa Historical Building, have different hours.  Hours of public access shall be posted at
public entrances.  Inquiries regarding the hours the building is open may be directed to the information
desk at (515)281-5111.

d. Hours listed above are subject to change.  Changes in hours shall be posted on the main en-
trance doors to each affected building.

3.4(13) Capitol grounds hours.  Public use of the capitol complex grounds is restricted to the hours
of 6 a.m. to 11 p.m. daily.  Public access hours are subject to change.  Changes in hours shall be posted
prominently on the capitol complex.

This rule is intended to implement Iowa Code section 18.10.

401—3.5(18)  Solicitation.
3.5(1) Canteens, cafeterias and vending machines under the control of the department for the blind,

gift shops under the control of the department of cultural affairs and concessions authorized by the di-
rector pursuant to subrule 3.4(4) are authorized methods of direct sales to employees and visitors in
state-owned and occupied buildings in metropolitan Des Moines.

3.5(2) Functions involving sales to state employees or to the public in the capitol complex or in
state-owned and occupied buildings in metropolitan Des Moines must receive prior approval through
the event request process in subrule 3.4(4).  Sales by state employees are governed by Iowa Code chap-
ter 68B.

3.5(3) Event sponsors are responsible for contracting with vendors for sales during the event.  The
MOU may contain terms and conditions for vendors and shall specify the responsibility of the event
sponsor to ensure that all approved vendors comply with all applicable city, state and federal laws, or-
dinances, rules and regulations.  Vendors must have all required city, state and federal permits and li-
censes.
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3.5(4) For the convenience of employees and visitors, the director may enter into agreements with
private vendors for providing services and products within state buildings under the jurisdiction of the
department.  Provision of services and products shall not interfere with the business of government or
negatively affect building aesthetics.  The director shall solicit competitive proposals when it is prob-
able that more than one vendor may desire to offer a similar service or product. Agreement terms and
conditions shall protect the state’s interest regarding liability, reasonable compensation to the state,
performance and appearance standards, and other relevant concerns.

3.5(5) The director reserves the right to deny or remove any vendor who does not comply with
these rules and applicable laws and regulations.

This rule is intended to implement Iowa Code sections 18.10 and 303.9 and chapter 216D.
These rules are intended to implement Iowa Code sections 18.3, 18.4, 18.10 and 303.9 and chapters

142B and 216D.
[Filed emergency 1/11/02—published 2/6/02, effective 1/14/02]

[Filed 4/26/02, Notice 2/6/02—published 5/15/02, effective 7/1/02*]

*At its meeting held June 11, 2002, the Administrative Rules Review Committee imposed a 70-day delay on the effective date of rule 401—3.4(18); the
delay was lifted by the Committee at its meeting held July 9, 2002, effective July 10, 2002.
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